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               SEAFARER CHECKLIST

· PASSPORT OF SEAMAN/SEAFARER (2 copies)
               ** EXP. MUST BE AT LEAST 6 MONTHS PAST CONTRACT EXP. DATE
· Valid Seafarer’s Identification and Record Book (SIRB)
· PROOF OF PREVIOUS EMPLOYMENT (IF ANY)

· EMPLOYMENT CONTRACT (ORIGINAL AND COPY)

· Original copy of The Basic Seaman Training certificate.
· SEAFARERS REGISTRATION CERTIFICATE

· NBI CLEARANCE ORIGINAL AND COPY
· OFW INFO SHEET / E-CARD INFO FORM

· PRE-DEPARTURE ORIENTATION SEMINAR (PDOS)

· MEDICAL EXAMINATION AND COPY (DOH ACCREDITED FACILITY)

· CERTIFICATE OF PROFICIENCY FROM NAC  OR  COC FROM TESDA

               OR  COC FROM PRC (OFFICERS ONLY)
· PLANE TICKET OR BOOKING CERTIFICATE

· For Visa Processing:

   Duly accomplished visa application form with 2 pcs. 2x2 picture

   Copy of visa authorization / availability
SEABASED CONTRACTS PROCESSING DIVISION, MEZZANINE FLOOR
PROCEDURE AT POEA
Step 1: Submit complete documents to the Evaluator at counter 1.
Step 2: Go to the releasing counter for the release of encoded documents.
Step 3: Pay corresponding fees to the Cashier and get e-receipt/exit clearance.
PROCESSING TIME
4 HOURS PER REQUEST FOR PROCESSING
FEES
PhP 200.00 Processing Fee (for Engaged)   PhP 100.00 (for Re-Engaged)
PhP 1,275.00 OWWA Membership Fee
PhP900.00 Phil Health/Medicare Coverage (per worker)
